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Program Office/Graduate Program Assistant Tasks  Student/Supervisor Tasks  SGPS Tasks 

 
11 

weeks 
prior 

10 
weeks 
prior 

9 weeks 
prior 

8 weeks 
prior 

… 
1 week 

prior 

EXAM 
DATE 

1 week 
after 

4 weeks - 
6 months 

after 

Supervisor/student contacts graduate program 
office to initiate Form 2.1D EE & Form 2.1D UE *        

 

Form 2.1D EE & Form 2.1D UE are initiated and 
circulated for signatures, landing with SGPS  *       

 

EE & UE are approved by SGPS (proceed) or SGPS 
notifies of an issue (return to previous step)  

 

* 

 
    

 

Once EE & UE are approved, Form 2.2D is initiated 
and circulated for signatures, landing with SGPS 

  

* 

 
    

 

Thesis is submitted to SGPS by student 
  

* 

 
    

 

Thesis is distributed to examining committee by 
SGPS 

   

* 
    

 

Examiner’s Report is approved and distributed to 
examining committee by SGPS 

    
 * 

  
 

ORAL EXAM 
    

  * 
 

 

Chair’s Report due, outlining any revisions for 
student 

    
   *  

Final thesis package submitted to SGPS by 
student (up to 4 weeks for minor revisions; 6 
months for major revisions) 

    
    * 
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