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Final Grade Process Through CANVAS

This document outlines the steps for automatically submitting final grades from
Canvas to MyCampus.

Submitting final grades from CANVAS

1. Select your Course from the Canvas Dashboard.

2. From the left navigation pane, select Settings.

Announcements - - i i
The syllabus page shows a table-oriented view of the course schedule, and the basics of course grading. You can add any

| Syllabus other comments, notes, or thoughts you have about the course structure, course policies or anything else.
Assignments To add some comments, click the "Edit" link at the top.
Account Discussions .
Course Summary:
@ Grades
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T Quizzes Date Details
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=
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My Media [& MapleTA
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edia Gallery

[& ProctorTrack Test Quiz
LockDewn Brewser -

[& Sample Quiz3
Chat [E? Sample Quiz3

SCORM & Week 2Knowledge Copy

TurningPoint B Week 1 Knowledge
Registration B Week 1 Final Quiz

Pages B B Weele 1 Test

Files & 2 Week 3 Knowledge
Outcomes & B Week 2 What Did you Think

Collaborations

Proctortrack-CA
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3. Select Course Details tab

—y

Spring/Sammer 2020
Home
Announcements
Syllabus
Assignments
Discussions
Grades
Quizzes
Modules
Conferences
People
My Media
Media Gallery
LockDown Browser
Chat
SCORM

TurningPoint
Registration

— Grading Course > Settings

b Course Details Sections MNavigation Apps Feature Options

Course Details

Image:

Name:

Course Code:
Blueprint Course:

Time Zone:
SISID:
Subaccount:

Term:

Course is Published @

202005 Grade schemes *

Grading Course

Eastern Time (US & Canada) (-~

Sandbox Courses v

Spring/Summer 2020 v

4. Scroll down to the Grading Scheme option. Ensure that enable course
grading scheme is checked and select View grading Scheme.

Outcomes

I Settings

Zourses

Collaborations

Proctortrack-CA

Starts:
=]

Ends:

Language:

File Storage:
Large Course:

Grading Scheme:

Licensa:

File Copyright:
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Stuglents can only participate in the course between these dates

When selected, the course Iz in a read-anly state outside these dates.

« Restrict students from viewing this course after end date
« Restrict students from viewing this course before start date

When selected, the course isinaccessible outside course dates. 1T the course dates are blank, these start and end dates
apply to the term dates,

Mot set {user-configurable, defaults to English (Canac *

This will override any user/system language preferences. This ks only recommended for forelgn language courses

1000 megabytes

< Enable course grading scheme
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Copyright and license information must be provided for files before they are published.
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5. Click on Select Another Scheme.

View/Edit Grading Scheme

Undergraduate Grading System
Range:
100%
<90.0% to 85.0%
<850% to 80.0%
<80.0% to 77.0%
<77.0% to 73.0%
<730% to 70.0%
<700% to 67.0%
<67.0% to 60.0%
<60.0% to 50.0%
<500% to 0.0%

Find an Existing Grading Scheme

manage grading schemes  Done

6. Select the appropriate grading scheme for the course.

View/Edit Grading Scheme

OntarioTech Universizy
Graduate Grading
System

Undergraduate

Grading System

o a0s scheomes

Sandbox

Undergraduate
Pass/Fail

7. Click on Use this Grading Standard.
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View/Edit Grading Scheme

- Undergraduate Grading System

Christine Cairea, A 1008t 90%
OntarioTech Unhmesiny A - 90
Graduate Grading A
System L

ine Coorm
OntaroTech Unhersity
Undergraduate

Graxding Systen

8. Select Done.

**Note: The range displayed on this screen may defer from the range of the
selected grade scheme. However, the appropriate ranges will be recorded in the

system.

View/Edit Grading Scheme

Undergraduate Grading System
Range:
100%
«900%
<850%
<B0O%
<770%
<730%
<700%
<670%
«600%

<500%

P W ® >
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8]

Q Select Another Scheme
to 90.0%

to 80.0%
to 77.0%
to 730%
to 70.0%
to 67.0%
1o 60.0%
to 50.0%
to 0.0%

manage grading schen

9. Select Grades.
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= Grading Course » Syllabus

) T 202005 Grade schemes Sandbox JumptoToday % Edit

Account Home
@J Announcements ) . . i
A |V The syllabus page shows a table-ariented view of the course schedule, and the basics of course grading. You can add any
dmin
|Sy|labus other comments, notes, or thoughts you have about the course structure, course policies or anything else.
Assignments To add seme comments, click the "Edit" link at the top.

Course Summary:

courses
Date Details
Calendar Modules Tue Oct 15, 2019 B Inclasstest - due by 11:59pim
@ Conferences =
Inbox —
People B
G2
. B
Commons My Media
B
Media Gallery -
B |
LockDown Browser
B
Chat B
SCORM 2 e

201909 - Canvas Sandbox Course - 00018 , Grades

Gradebook » Actions » =

Account

Stussart Narmw

®
N

Admin

st Student

Daskboard

11. Select Sync grades to SIS.

1 5 »
o Coursa Details Sactians Nawigation Apps Gt Synecing Faihare Ovticns
Home
Announcements Grade Syncing
Syllabus $ymc gradces 1o SIS b

Assignments

. N 4-1
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Course Status

& Unpublish

&> Import from Commens

@ Choose Home Page

|50 View Course Stream

)

(&) Course Setup Checklist

< New Announcement

64 Student View

|50 View Course Analytics

< June 2020
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12.Select OK.

,E X
& = 201909 - Canvas Sandbox Course - 00018 ; Sett
Pirprate Course Details Sections N
\OC n

A by Grade Syncing
Syllabus Syne grades to SIS |
.'y—‘

= NotSreed-1

13.The system will display that the grades are syncing.

14.0nce all the grades have been updated in the system, it will display the the
total number of grades synced.

& = 201909 - Canvas Sandbox Course - 00018  Settings
2 o Course Details Sections ot
xount

Grade Syncing

15.The final grades have been successfully submitted. Please note that if you
modify any grades after the original sync, please follow steps 9 — 13 to ensure
that the changes are reflected in the system.

16.You can verify that the grades have been submitted successfully by logging

into Self-Service Options > Faculty > OT Faculty > Grades Menu > Final
Grades
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