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SUBJECT: Postering in University Spaces Procedures

ACADEMIC COUNCIL MANDATE:

Under the Policy Framework, consistent with the “Duty to Consult” under section 10(5) of the
UOIT Act, Policy Owners must consult with Academic Council before presenting draft policy
instruments to the approval authority for approval.

We submit this report and a draft of the: Postering in University Spaces Procedures to request
your consideration of the draft before it is presented to Administrative Leadership Team for
approval.

PURPOSE OF POLICY INSTRUMENT:

Postering in University Spaces Procedures — Establishes the process for managing postering
on university spaces in a in a manner that maintains and improves the physical environment,
promotes sustainability, and upholds the university’s legal obligations, values and reputation.

SUMMARY/RATIONALE OF KEY AMENDMENTS:

In the November 2018, the University established a Freedom of Expression Policy to confirm the
principles and management of free expression in our community. Through this process, it was
identified that a clear and consistent procedure was needed to managing postering across the
campus to help uphold the principles in the Freedom of Expression policy and provide guidance
to those wishing to post information about community events and activities.

The new procedures set out a proactive approach to postering that sets out explicit guidelines
and parameters for postering that:

¢ Connects to the values of the university
e Promotes sustainability

e Provides clear guidelines on the content and form of posters and where they can be
placed (i.e., in Designhated Spaces)
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https://usgc.ontariotechu.ca/policy/freedom-of-expression-policy.php

o Affirms accountability by the unit that is putting up the poster (i.e., Sponsoring
Organization)

o Establishes areas where postering is not permitted for safety reasons

e Embeds new responsibility for monitoring the posters — where student staff will be
monitoring the boards daily, clearing the boards weekly.

CONSULTATION:
e October 1 to October 28, 2019 - Online consultation
e October 22 - Academic Council, written consultation
e November TBA — Policy Advisory Committee, deliberation

e November 12, 2019 — Administrative Leadership Team, for approval

COMPLIANCE WITH POLICY/LEGISLATION:
e Canadian Charter of Rights and Freedoms
¢ Ontario Human Rights Code
e Canadian Criminal Code and Provincial Offences Act

e Occupational Health and Safety Act

NEXT STEPS:
e Written comments via email at policy@uoit.ca.
e Documents to be reviewed in the future consultation schedule:
i.  Policy Advisory Committee (November TBA)
ii.  Administrative Leadership Team (November 12)

¢ New Postering in University Spaces Procedures to take effect on January 1, 2020.

SUPPORTING REFERENCE MATERIALS:

e Postering in University Spaces Procedures
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POSTERING IN UNIVERSITY SPACES PROCEDURES

PURPOSE

Consistent with the University’s Freedom of Expression Policy, the University is fully committed to
free and open inquiry into all matters and, therefore, guarantees all of its community members the
broadest possible latitude to speak, write, challenge, and pursue their work and studies in a safe
and civil environment.

At the same time, the University has both the right and responsibility to manage the use of its
spaces in a manner that maintains and improves the physical environment, promotes
sustainability, and upholds its legal obligations, values and reputation.

To this end, the University has established a set of principles for Postering in University Spaces in
order to:

e Provide equal access to space designated for promoting campus news, information,
policies, programs and events, while protecting campus property;

e Provide a means for students, student organizations, University offices and other
University organizations to provide information and promote activities, events and
services;

e Protect the campus from distracting commercial and promotional materials and activities
sponsored or jointly-sponsored by external organizations;

e Maintain and improve the appearance of the physical environment of the campus; and
¢ Reduce the amount of paper used for posting and encourage recycling of removed
materials.
DEFINITIONS
1. For the purposes of these Procedures the following definitions apply:

“Designated Space” means an exterior or interior location within a University Space or Shared
Space that is identified as a space where Postering is permitted.

“Event” means any short-term organized activity, meeting, display or form of public address by a
Sponsoring Organization within or on a University Space.

“Expiry Date” means the date after which a poster may be removed.
“Postering” means the posting of print information in University Spaces.

“Shared Space” means the exterior or interior of locations that are jointly occupied by the
University and Durham College, including the Libraries, the Campus Recreation and Wellness
Centre, the Campus Ice Centre, Campus Field House, and Campus Corners.
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“Student Association” means the Ontario Tech Student Union (OTSU) and its recognized clubs
and societies.

“Sponsoring Organization” means the Student Association, University Faculty or Department,
or an organization that is subject to the terms of an agreement or contract with the University.

“University Space” means the exterior and interior of any location owned, leased, rented or
otherwise occupied by the University.

SCOPE AND AUTHORITY

2.

These procedures apply to all Postering on University Space, with the exception of:

2.1. University notices, evacuation and emergency announcements, health and safety
and labour relations notices, and wayfinding signage;

2.2. Postering on bulletin boards and workspaces operated by a University Faculty,
Department, or Student Association; these spaces will be managed by the head of
that area and clearly marked as such by the unit;

2.3. Postering associated with student elections, which is subject to the OTSU
Nomination and Elections Policy

2.4. Durham College spaces, which are covered by the College Poster Policy.

Postering by student organizations, including clubs, societies and other student-led groups, must
also adhere to the Student Association’s rules and procedures for Postering and approved
posters must contain the OTSU poster approval sticker.

The Provost and Vice-President, Academic, or successor thereof, is the Policy Owner and is
responsible for overseeing the implementation, administration and interpretation of these
Procedures.

PROCEDURES

5.

Wherever possible, individuals are encouraged to explore paperless options for promoting their
events and activities. Some paperless options are outlined in Appendix A.

Postering is only permitted in Designated Spaces located at the University as specified in
Appendix B. The list of Designated Spaces will be reviewed and updated annually.

Postering must adhere to the following requirements:
7.1 Poster content must be consistent with the University's values.

7.2 Poster content must be approved by the respective Sponsoring Organization. Each
Sponsoring Organization must have an internal process where poster content is reviewed
and approved by a Dean, Vice-President, or Assistant Vice-President (or their delegate),
or by an equivalent authority for affiliate organizations.

7.3 Poster content must clearly contain the following information:

a) The name and logo or wordmark of the Sponsoring Organization that has reviewed
and approved the content;

b) The date of the event, if applicable or the Expiry Date. All posters must be dated,
even if the poster’s content is not date-specific; and

¢) For student organizations, a current OTSU poster approval sticker.
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10.

11.

12.

13.

14.

15.
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7.4  Poster content should also be compliant as follows:
a) Compliant with all applicable policies and laws;
b) Respectful of intellectual property rights;

c) Posters containing references to illegal substances, those that promote over
consumption of alcohol or drugs, and those that indicate engagement in illegal
behaviour are not permitted.

d) Advertisements related to housing accommodations, off-campus employment or
commercial goods are not permitted (see Appendix B for other means of
communication).

7.5 Postering must also be:
a) Limited to one poster per Designated Space;
b) On paper that is no more than 28 x 43 centimeters (11 x 17 inches) in size;
c) Placed so as to not cover or block other posters; and

d) Affixed by staples on bulletin boards, and white sticky putty on walls. The use of tape
or other material that may damage a wall surface is strictly prohibited.

Postering in Shared Spaces requires approval of the specific management of the Shared Space.

Individuals and groups external to the University are not permitted to post information anywhere
on University Space unless they are affiliated with a Sponsoring Organization. The name of the
Sponsoring Organization that has reviewed and approved the poster content must be clearly
identified on the poster.

Postering in areas other than Designated Spaces, including near elevators, University directional
signage, in building vestibules, washrooms, on windows, doors, floors and all other areas that
pose a safety hazard is strongly prohibited and will be removed.

Postering and poster content will be monitored by the Office of Student Life on behalf of the
University on a weekly basis. Any posters that do not meet the requirements in Section 7, have
expired, were posted incorrectly, or were placed in a location other than a Designated Space will
be removed and recycled.

Any extraordinary costs associated with poster removal or repairs made to any damage caused
by inappropriate postering is the sole responsibility of the respective Sponsoring Organization.

Posters are subject to all university policies, including the Freedom of Expression Policy, as well
as the following legislation:

a) Canadian Charter of Rights and Freedoms

b) Ontario Human Rights Code

c¢) Canadian Criminal Code and Provincial Offences Act
d) Occupational Health and Safety Act

All current University policies can be found on the website of the Office of the University
Secretariat. It is the sole responsibility of the Sponsoring Organization to ensure that they have
read and are abiding by all University policies.

Complaints regarding a poster may be submitted to the Office of Student Life for review.
Complaints should include the specific location of the poster and, whenever possible, a photo of
the poster.
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16. Any individual or party found in violation of the content of this Procedure or with any other
University policy will be subject to the appropriate University disciplinary process, determined by
said policy, and may be subject to the loss of Postering privileges on the Ontario Tech campus.

MONITORING AND REVIEW

17. These Procedures will be reviewed as necessary and at least every three years. The Provost and
Vice-President, Academic, or successor thereof, is responsible for monitoring and reviewing
these Procedures.

RELEVANT LEGISLATION
Canadian Charter of Rights and Freedoms
Ontario Human Rights Code
Canadian Criminal Code and Provincial Offences Act

Occupational Health and Safety Act

RELATED POLICIES, PROCEDURES & DOCUMENTS
Booking and Use of University Space Policy
Booking and Use of University Space Procedures
Appropriate Use of Space Directives
Freedom of Expression Policy
Policy on the Recognition of Student Organizations
Student Conduct Policy
Harassment and Discrimination Policy
Policy against Violence, Harassment and Discrimination in the Workplace

Procedures to Prevent and Address Violence, Harassment and Discrimination in the Workplace
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APPENDIX A

PAPERLESS OPTIONS

The University is committed to promoting a culture of sustainability and reducing our collective impact on
the environment. To this end, we encourage University members to explore other means of promoting
their events and activities, some of which are identified below. This list will be reviewed on an annual
basis by the Office of Campus Infrastructure and Sustainability, in consultation with the Office of Student
Life, the Communications and Marketing department and the Ontario Tech Student Union, and updated

accordingly.

Type of information

Means

How to connect

University-wide
announcements, events,
activities, news

Campus digital signage
Weekly report

Ontario Tech Mobile App
Ontario Tech social media

Ontario Tech website

C&M Project Initiation Form

Ontario Tech Events Website

https://events.ontariotechu.ca/submit-
event.php

University-wide
announcements for students

Ontario Tech Mobile App

C&M Project Initiation Form

OntarioTech.net

Mycampus portal

Ridgeback Report

Social media
Blackboard

The Chronicle (online)

Email:
globalcommunication@ontariotechu.ca

https://ontariotechu.ca/mycampus/

https://sites.ontariotechu.ca
/studentcommunication/submission-
request/newsletter-request.php

Contact individual host

uoit.blackboard.com

mailto: Chronicle

Student employment
opportunities, internships and
coops, volunteer
opportunities, and research
participant opportunities

Student Life Portal

Student Life Portal

Off-campus housing

Places4Students online listings
resource for landlords and
students

Places4Students.com

Off-campus tutoring, Test
preparation services, etc.

Community resources

e.g. yelp.ca
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https://cm.uoit.ca/services/project-management/project-initiation.php?utm_source=redirect&amp;utm_medium=web&amp;utm_campaign=projectinitiation
https://events.ontariotechu.ca/submit-event.php
https://events.ontariotechu.ca/submit-event.php
https://cm.uoit.ca/services/project-management/project-initiation.php?utm_source=redirect&amp;utm_medium=web&amp;utm_campaign=projectinitiation
mailto:globalcommunication@ontariotechu.ca
https://ontariotechu.ca/mycampus/
http://uoit.blackboard.com/
mailto:brian.legree@durhamcollege.ca
https://studentlifeportal.uoit.ca/home/employers/registration.htm
https://www.places4students.com/Places/School?SchoolID=5pSW6PlctO8%3d
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APPENDIX B

DESIGNATED SPACES ON CAMPUS

The following list identifies the Designated Spaces where Postering is permitted in University buildings.
Each Designated Spaces will be clearly marked with signage (“What's happening at Ontario Tech”). The
list of Desighated Spaces will be reviewed each May by the Office of Campus Infrastructure and
Sustainability, in consultation with the Office of Student Life, the Communications and Marketing
department, and the Ontario Tech Student Union, and updated accordingly.

North Campus Location

e

22

10.

11.

Building Name
UA — Science Building

UB — Business and IT Building

ERC - Energy and Nuclear
Science Research Centre

ENG - Engineering Building

ACE - Automotive Centre of
Excellence

Student Life Building

SIRC -Software and Informatics
Research Centre

UL Classrooms
J Wing

UP — University Pavilion

Downtown Campus Location

&

Building Name

DTA - Charles Street Building
DTB — Bordessa Hall
FED - 11 Simcoe Street North

Regent Theatre

UBISC — University-Baagwating
Indigenous Student Centre

Designated Space Notes

First floor, wall between fishbowl and west atrium
First floor, wall at east side of east atrium

First floor, wall at north/west side of atrium
First floor, wall near north entrance

First floor, wall across from ENG 1040
First floor, wall near main entrance
Central hallway, south end

Second floor hallway near main stairs
Wall near washrooms

Wall near west entrance

Postering not permitted

Designated Space

First floor, wall across from café
Second floor, top of stairs

First floor, near main entrance
First floor, near kitchen/lounge area
Postering not permitted

Postering not permitted
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