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ACADEMIC COUNCIL REPORT 
 

 

 

ACTION REQUESTED: 
 

Recommendation        
Decision   
Discussion/Direction  
Information    

 

 DATE: 28 March 2023 
 

 FROM: Joe Stokes, University Registrar  

 
SUBJECT: Revised Graduation and Conferral of Degrees Policy 

 

 

MANDATE: 

• Under the Policy Framework, Policy Owners must consult with deliberative 
bodies before presenting draft policy instruments to the approval authority for 
approval 

• The Graduate and Undergraduate Studies Committees (GSC/USC) have a 
mandate of maintaining the academic standards set by Academic Council and 
to serve as deliberative bodies for academic policy instruments. 

• Under the Policy Framework, changes to academic items which are 
editorial in nature are presented to the deliberative body and Academic 
Council for information; changes to the Academic Calendar are presented 
to the appropriate standing committee of Academic Council for information.  

 
 
EDITORIAL/AMENDMENT: 
With the implementation of the new Doctorate of Education (EdD) program, some 
policy language is not inclusive of this program, specifically the use of 8PhD9 only. 
Editorial amendments are being made to replace any use of the term 8PhD9 with 
8doctoral9 in the Graduation and Conferral of Degrees Policy to ensure that it is 
applicable to all doctoral students. 

 
CONSULTATION: 
Deliberative Body: USC and GSC January 2023 for 
information 
Academic Council for information: March 2023 
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SUPPORTING REFERENCE MATERIALS: 

 

• Revised Graduation and Conferral of Degrees Policy 
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GRADUATION AND CONFERRAL OF DEGREES POLICY 

 

PURPOSE 

1. The purpose of this Policy is to provide a framework that outlines the graduation requirements 

and the conferral of degrees. 

 

DEFINITIONS 

2. For the purposes of this Policy the following definitions apply:   

<Degree= means an academic credential awarded upon successful completion of a prescribed 

set and sequence of requirements as specified by a Program that meet a standard of 

performance consistent with university and provincial Degree level expectations. 

<Cumulative Grade Point Average (CGPA)= means the weighted average of the grade points 

awarded in all courses completed and included for the achievement of the Degree and/or major 

the student is registered in. 

<Program= means a complete set and sequence of courses, combination of courses, and/or 

other units of study, research and practice, the successful completion of which qualifies the 

candidate for a formal credential (Degree with or without major; diploma), provided all other 

academic and financial requirements are met. 

<Second Degree= means an additional Degree pursued after the completion of a first Degree.  

<Semester= means sixty days of lectures and a final examination period. 

SCOPE AND AUTHORITY 

3. This Policy applies to graduation requirements and conferral of Degrees for undergraduate and 

graduate students.  

4. The Registrar, or successor thereof, is the Policy Owner and is responsible for overseeing the 

implementation, administration and interpretation of this Policy.   

5. The School of Graduate and Postdoctoral Studies (SGPS) is responsible for overseeing the 

implementation, administration and interpretation of this Policy as they pertain to graduate 

students. 

 

POLICY 

Classification Number ACD 1511 

Framework Category Academic 

Approving Authority Academic Council 

Policy Owner Registrar 

Approval Date November 26, 2019 

Review Date December 2022 

Supersedes Academic Regulations – 

Undergraduate Academic 

Calendar 2016-2017, 

Academic Regulations – 

Graduate Academic 

Calendar 2019-20 
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6. Residency Requirements 

6.1. At least half of an undergraduate or graduate student's courses must be from 

among the University’s course offerings in order to meet the residency 

requirements for graduation.  

6.2. In exceptional circumstances, with sufficient advance notice, or in the case of special 

agreements with other universities, a dean may reduce this requirement for 

undergraduate Degrees to 25 per cent. Such cases are reported to Academic Council 

for information.   

6.3. Some master's Programs may also have an on-campus residency requirement of up 

to 12 months. Some doctoral Programs may also have an on-campus residency 

requirement of up to 24 months. On-campus residency requirements, if any, are 

specified in the requirements for the particular Program. 

7. Time Limits 

7.1. Generally, undergraduate students must complete a Degree Program within a 

number of years equal to twice the length of time it would take to complete the 

Program on a full load basis. 

7.2. Graduate student minimum and maximum time limits are outlined below. 

Semesters for which a student is granted a leave of absence will not be included in 

these time limits. 

7.2.1. Master’s students - The minimum time allowed for full-time students to 

complete all requirements for a master's Program is one year, and the 

maximum time is three years from the time of initial registration as a full-

time student. Students registering on a part-time basis have a maximum of 

six years to complete the Degree. 

7.2.2. Doctoral students -The minimum time allowed for full-time students to 

complete all requirements for a doctoral Program is two years, and the 

maximum time is six years from the time of initial registration as a full-time 

student. Students registering on a part-time basis have a maximum of eight 

years to complete the Degree. 

7.2.3. Graduate diploma students - The minimum time allowed for full-time 

students to complete all requirements for a graduate diploma is one 

Semester, and the maximum time is one year from the time of initial 

registration as a full-time student. Students registering on a part-time basis 

have a maximum of three years to complete the graduate diploma. 

7.3. Students unable to complete the Degree within the time limit must apply for an 

extension of the Degree Program to ensure continued eligibility to graduate. 

Applications for extension will be considered at the discretion of the Faculty or 

School dean and will normally be granted only in exceptional circumstances. 

7.3.1. An undergraduate student not granted an extension will be dismissed. 

7.3.2. A graduate student not granted an extension will be withdrawn. 

7.4. Under exceptional circumstances and on the recommendation of the graduate 

program director, a graduate student who did not complete the Degree 
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requirements within the allotted time and has been withdrawn may be readmitted 

for one Semester only to complete those requirements. Final approval for 

readmission must be granted by the Dean of Graduate and Postdoctoral Studies. 

8. Conferral of Degrees  

8.1. Degrees will be deemed conferred at the time of Academic Council approval, and 

notation of the Degrees awarded will be entered on the students' records.  

8.2. All students who are awarded a Degree are eligible to attend the session of 

convocation that immediately follows the date of conferral. 

9. Graduation with Distinction 

9.1. At the time of graduation, undergraduate students who have achieved a Cumulative 

Grade Point Average (CGPA) of 3.50 to 3.79 will have the words "with distinction" 

added to the Degree parchment and to the Degree notation on the transcript.  

9.2. Undergraduate students who achieve a CGPA of 3.80 or higher will have the words 

"with highest distinction" added to the Degree parchment and to the Degree 

notation on the transcript. 

10. Graduation Notwithstanding a Deficiency 

10.1. In exceptional circumstances, a dean may recommend to Academic Council that an 

undergraduate student receive a Degree or other qualification notwithstanding the 

fact that the student has not completed all normal academic requirements. 

11. Second Degrees 

11.1. Students holding an undergraduate Degree from the University may pursue a 

Second Degree at the undergraduate level providing there is no substantial overlap 

in Degree requirements.   

11.2. A Second Degree at the undergraduate level requires the completion of all required 

courses for both Degree Programs. The maximum advanced standing that can be 

awarded towards a Second Degree is 50 percent of the credits from the first Degree. 

No more than 12 credit hours of the Second Degree can be taken at another 

institution. 

11.3. A student holding a graduate Degree from the University may pursue a Second 

Degree at the graduate level in another discipline as long as the admission 

requirements of the Program to which the student is applying are met.  

11.4. A Second Degree at the graduate level requires the completion of all Program 

requirements. Normally, transfer credit will not be awarded for courses credited 

towards an acquired Degree or other academic credential. 

 

MONITORING AND REVIEW 

12. This Policy will be reviewed as necessary and at least every three years. The Registrar, or 

successor thereof, is responsible to monitor and review this Policy. 
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RELEVANT LEGISLATION 

13. This section intentionally left blank   

 

RELATED POLICIES, PROCEDURES & DOCUMENTS 

14. Degree Nomenclature Guidelines 

Grade Reappraisal and Review of Academic Standing Procedures 




