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Orientation — Who are you and why are you here?




Orientation Program Goals

«  Welcome you to Ontario Tech University
+ Highlight resources and benefits available to you
» Provide you with context and tools to help you navigate your new environment

* Help you navigate the university as a workplace remotely



Land Acknowledgement

Ontario Tech University acknowledges the lands and people of the Mississaugas of Scugog Island First Nation. We are thankful to be
welcomed on these lands in friendship. The lands we are situated on are covered under the Williams Treaties and the traditional territory of
the Mississaugas, a branch of the greater Anishinaabeg Nation, including Algonquin, Ojibway, Odawa and Pottawatomi. These lands
remain home to a number of Indigenous nations and people.

We acknowledge this land out of respect for the Indigenous nations who have cared for Turtle Island, also called North America, from
before the arrival of settler peoples until this day. Most importantly, we remember the history of these lands has been tainted by poor
treatment and a lack of friendship with the First Nations who call them home.

This history is something we are all affected by as we are all treaty people in Canada. We all have a shared history to reflect on, and each
of us is affected by this history in different ways. Our past defines our present, but if we move forward as friends and allies, then it does not
have to define our future.




Land Acknowledgement

We do land acknowledgements to show our respect for the land, a tradition
that dates back centuries for Indigenous people.

Land acknowledgements have been adopted as a common practice in
civic and community spaces across Canada — a small but important step
towards reconciliation.

For non-Indigenous Canadians, land acknowledgements are an
opportunity to reflect on the impacts of colonialism, to be accountable to
Indigenous people and thank those who still live on and care for the land.

These few words spoken at gatherings can provoke thought and reflection
about colonialism and how to engage in reconciliation more meaningfully.




Baagwating Indigenous Student Centre

Indigenous Education and Cultural Services is located in the Baagwating
Indigenous Student Centre at 151 Athol St. East in Downtown Oshawa.




Mukwa's Den

Mukwa’s Den is located at the North Campus in
SHAWENJIGEWINING HALL

Shawenjigewining (pronounced: "zha-wen-ji-GEH-win-ing") Hall is the
name for Ontario Tech University’s newest building located at the
university’s north Oshawa campus location.

Shawenjigewining is an Anishinaabe word meaning 'The Place of
Kindness’.

The name was first determined by Dorothy Taylor, a Mississauga
Anishinaabe Elder from Curve Lake First Nation and Rick
Bourque, Abenaki Algonquin Nation, Mi'Kmaq, Lakota, and Maliseet,
Traditional Knowledge Keeper at Ontario Tech.
*  While conducting a sweat lodge ceremony, Bourque had a vision of a
deer and arrows crossed. He later shared the vision with Elder Taylor

who interpreted the vision and the name Shawenjigewining, a place of
kindness and friendship, was revealed.




The University




Dr Stephen Murphy,

President & Vice Chancellor

%
T §‘ . S

Steven Murphy has served as the fourth President
and Vice-Chancellor of Ontario Tech University
since March 1, 2018.

He was reappointed by the university’s Board of

Governors to a second five-year term, effective July
1, 2023.

His vision centres on ‘tech with a conscience’:
finding ethical solutions to problems in our tech-
focused world.

Leadership

Dr Lori Livingston,

Provost & Vice President

Lori Livingstone has served as Provost since July
2019. This is her second term.
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https://ontariotechu.ca/about/leadership-and-governance/office-of-the-president/index.php
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Mission
We equip future leaders to solve complex problems.

We respond to the needs of students, and the evolving world, by providing
superior undergraduate, graduate, and lifelong learning experiences. To this
end, ‘what we do’ to achieve our mission and to ‘tell our story’ is guided by a
community-focused approach on our strategic priorities:

Tech with a conscience: Innovating to improve lives and the planet by
incorporating technology-enhanced learning strategies, and promoting the
ethical development and use of technology for good through intensive
research and inquiry.

Learning re-imagined: Co-creating knowledge by adapting to the ever-
changing educational landscape through the provision of flexible and dynamic
learning and research opportunities.

Creating a sticky campus: Cultivating student- and community-centric
engagement opportunities by encouraging an inclusive culture for our
institution through online and on-campus activities.

Partnerships: Uncovering innovative solutions for their most pressing
problems through purposeful research and collaboration with industry,
community, government and academic partners especially as it relates to all
facets of global sustainability and well-being.

12



Priorities

We root technology in everything
we do. It's a key component in
our teaching and learning
practices, administrative
processes and innovative
research projects.

We promote social change and
encourage accessible, diverse
and inclusive culture that our
community wants to be part of.
This is a place to make lasting

connections.

We adapt to ever changing
landscapes by experimenting
with the most effective ways to

deliver flexible and dynamic
learning and give more choices

to more people. We provide
options that are accessible for
all learners.

We team up with organizations,
local and abroad, to bring
synergies, ideas and insights
into our environment.

13



Values

Ontario Tech is a place where every person belongs and
Is free to grow their skillsets and mindsets.

We cultivate lasting relationships through:

Integrity: Supporting a culture of trust and belonging by
consistently promoting equity, fairness, kindness and ethics.

Inclusion: Advancing a learning community where we
achieve success by prioritizing reconciliation, valuing diversity
and eradicating discrimination and hate.

Intellectual resilience: Pursuing excellence in all that we do
by respecting different points of view and engaging
constructively when exploring ideas and advancing
knowledge.

Innovation: Inspiring world-changing ideas by re-imagining
learning and in so doing, fostering an environment that
provokes curiosity, creativity, ingenuity and failure while
stimulating growth.

14



Strategy

Connect: Build lasting
relationships to make
OntarioTechU a remarkable
place for work and study

Challenge: Produce and
inspire future leaders who
have real-world skillsets by
thinking big and breaking
new ground

Innovate: Create new
approaches, partnerships,
and solutions to improve
society

[

Challenge

15
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https://www.youtube.com/watch?v=2JGLUwkDYkw&t=4s

University Facts

North Oshawa * Downtown Oshawa

2

Locations

6

Faculties

15

Ridgebacks Varsity Teams

Women's and men's athletics

Degrees

Bachelor's
Master's
PhDs

40

Graduate
programs

75

Undergraduate
programs

Areas of study include:

Energy Systems and Nuclear
Science

Social Science

2,500+

Faculty and staff

Graduate and
undergraduate students

10

Canada Research Chairs

We attract leading scholars and create excellent

College-to-

university transfer
programs

learning experiences 17


https://ontariotechu.ca/about/university-facts.php

LOCATIONS

~ Flexible Workplace
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https://ontariotechu.ca/maps/
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Inclusion

The process of valuing everyone's
unique talents and abilities so that
all can participate in ways that
honour both the individual and the
collective to create a dynamic and
creative environment

ahlsh

Diversity

The presence and of human

Equity

Works purposely to ensure fair
treatment, access, opportunity, and

\ Ontario

UNIVERSITY

differences and similanties across

advancement for all members

students, faculity, and staff which
ensures their potential for full

participation

all social identities and experiences

Diversity,
Inclusivity, and
Belonging

* We need to be an open tent; we need to make sure that everyone feels welcome in our
community. Fostering diversity, equity and inclusivity is an active process reflected on an hour-
by-hour basis by how we act, think and lead. We must inspire and nurture divergent thinking,
especially when it threatens our own worldview. | believe that these are the core values of
what it means to be a university in a western, liberal democracy. We are privileged to inhabit
these spaces, but these spaces take a lot of courage and hard work to maintain. It is a
privilege to work at a university; a fundamental truth that we need to acknowledge every day.
We can have controversial points of view, we can debate, we can study, we can learn, we can inclusive@ontariotechu.ca
teach

Dr. Steven Murphy, President & Vice-Chancellor; Installation Speech; May 8, 2018.
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Human Rights

Ontario Tech University promotes a campus environment that is equitable, inclusive and accessible,
and does not tolerate, ignore or condone Discrimination or Harassment by or against anyone. The
University is committed to providing a campus environment in which all University Members are
treated with dignity, and to fostering a climate of understanding and mutual respect.

The Human Rights Office promotes a respectful campus and works with community members to
ensure a study, work and living environment free from discrimination, harassment and gender-based
violence. Our services are available for all University members, including Students, Faculty, Staff and
Visitors.

The Human Rights Office provides supports and tools to campus parties involved in human rights-related
conflict. They support: de-escalation, dialogue, facilitated discussions and formal investigations. Confidential
consultations are available to anyone who wants to understand their rights or who suspects a policy breach.



https://usgc.ontariotechu.ca/human-rights/index.php
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Office of Campus
Infrastructure and
Sustainabillity
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« The Bees — hives and honey

» The Flowers/pollinator projects
» The energy projects
« The waste programs

Ink

Recycling

Batteries

« Green cleaning


https://sites.ontariotechu.ca/sustainability/index.php

Faculties and Departments




Technoloqy

)
Faculty of Business and Information ‘ l t |

-

.! B
* Faculty of Education

53
.
BY

Faculty of Engineering and Applied - 53 3
Science |

« Faculty of Health Sciences

* Faculty of Science

..22. + [Faculty of Social Science and
Humanities

B @ N E

0
——
3 — o

Vo
n WO
-

S

MP

1


https://businessandit.ontariotechu.ca/index.php
https://businessandit.ontariotechu.ca/index.php
https://education.ontariotechu.ca/index.php
https://engineering.ontariotechu.ca/index.php
https://engineering.ontariotechu.ca/index.php
https://healthsciences.ontariotechu.ca/index.php
https://science.ontariotechu.ca/index.php
https://socialscienceandhumanities.ontariotechu.ca/index.php
https://socialscienceandhumanities.ontariotechu.ca/index.php

Our Departments

Alumni

Automotive Center of Excellence

Athletics and Recreation

Centre for Institutional Quality Enhancement

IT Services

Learning Innovation

Office of Campus Infrastructure and Sustainability

Communications and Marketing

External Relations and Advancement

Facilities and Ancillary Services

Finance

Human Resources

International

-

Office of Institutional Research and Analysis

Office of the Reqistrar

Office of the University Secretary and General Counsel

Office of the Vice-President Research and Innovation

School of Graduate and Postdoctoral Studies

Student Life

LB BB R G R
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https://alumni.ontariotechu.ca/index.php
https://ace.ontariotechu.ca/
https://goridgebacks.com/
https://sites.ontariotechu.ca/ciqe/index.php
https://ontariotechu.ca/faculty_staff/faculties-and-departments/communications_marketing/index.php
https://externalrelations.ontariotechu.ca/
https://ontariotechu.ca/faculty_staff/campus-services/facilities/index.php
http://sites.uoit.ca/finance/index.php
https://hr.ontariotechu.ca/index.php
http://international.uoit.ca/
http://itsc.uoit.ca/
https://learninginnovation.ontariotechu.ca/index.php
https://sites.uoit.ca/ocis/index.php
https://ontariotechu.ca/sites/oira/index.php
https://registrar.ontariotechu.ca/index.php
https://usgc.ontariotechu.ca/index.php
https://research.ontariotechu.ca/index.php
https://gradstudies.ontariotechu.ca/index.php
https://studentlife.ontariotechu.ca/index.php

Organization

] OntariaTech
BivERSSTY
Home Perinmance Reruitment

My HR Connection

ol Setting and Anrsal Pesformance Review Tasks

He Cumael Tagis 1 Peagress

ch strives ta be an organization in which managers have Cur dynamic workplace, provides a variety of apportundies far ‘

Equity, Diversity & Inclusion

meaningful, constructive, requiar conversations with their employ that empioyees fo continually improve their skills and achieve 5 Manager Resources - Recruitment
BL JEDE) SeltD Survey’

positively impact performance, produciivity and development professional growth
We: want Perfarmance Conversations that Matier and a plan that will be an To view intemal job postings, please click the link below
king, poralive process in which managers 3 i "
develop employes: 2 umyeErsity's vaiues and strategy e Q User Guides -ﬂppflcani Tracklng Mandatory Employee Training
Dialogue will focus on the individual's goals for 8, Competency Hiring Dashboard System (ATS)

development, leaming and career progression. ‘

? FAQ's - Performance MyOntarioTech

Hiring Request Form (HRF)

View Salary Increase Letter

L oo 3
Interview Tips =4 Limited Term Forms - Performance View Org Charts

Q User Guides - Performance

View Internal Job Postings © Health and Safety Training Wellness At Work
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How to Engage on Campus

Professional Development

Book Clubs

Library

Wellness Centre

Ridgeback Games

Spa

Regent

Flex Centre

Join a Committee or a Taskforce

Meet a friend for a coffee at one of our many food services options

27




1 OntarioTech

UNIVERSITY




Contact US

Explore the HR teams and support available

HR Sysbtems

Employee and Labour Relations
Organizational Development
Recruitment

Total Rewards

Wellness at Waorl:

For gemeral HR inquiries or inguiries not addressed above, please contact hrgeneral@ontariotechu.ca.

29




))
*@%@Vé i X

Total Rewar




Calendars

The payroll cycle aligns with the calendar year.
The performance cycle aligns with salary framework
The vacation cycle aligns to the academic year

Approved annual compensation increases are applied effective

January - December
April - March
September - August

July 18t

31




Compensation

All applicable salary grids can be found within the respective collective agreements.
Please click the following link to visit collective agreements.

Our non-union salary grid is available on our Employee Resources page.

1 OntarioTech

UNIVERSITY

Human Resources

WORKING AT ONTARIO TECH WELLNESS AT WORK LEARNING AND DEVELOPMENT LEADER SUPPORT HEALTH AND SAFETY QUICK FORMS

WORKING AT ONTARIO TECH EMPLOYEE RESOURCES

< Back

Employee Resources

Working at Ontario Tech

Careers > This page houses useful information and resources available to all employees.

Collective Agreements

- Compensation ~
Employee Resources:

Employment Standards Act Salaried employees at Ontario Tech are paid on a monthly basis. Below you can find information about the salary framework

Engagement opportunities » and the salary grid.
= Nan-Union Salary grid as of July 1. 2024

Equity, Diversity and Inclusion

Flexible Workplace Program > Please refer any questions about compensation Lo your Recruitment & Compensation Specialist.

Mandatory Emplovee Training



https://hr.ontariotechu.ca/working-at-ontario-tech/collective-agreements/index.php
https://hr.ontariotechu.ca/working-at-ontario-tech/employee-resources.php

Pension

Set up your pension and benefit intake

meeting

« pensionandbenefits@ontariotechu.ca

Check out the Sun Life app

my Sun Life mobile app

Download the my Sun Life mobile app and discover why it has a top-star rating.

Learn more about my Sun Life mobile

Submit claims and review coverage
Submit claims for instant processing and quickly check your
health and medical plan coverage

Find health-care providers
Search for top-rated chiropractors, massage therapists and
other providers near you

Manage savings and view investments
Contribute to workplace retirement savings, view balances
and connect with an advisor

GETITON

P Google play

v

$150,28735 cup

sovend et bangs flan
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Benefits at a Glance

Pension and benefits | Human Resources (ontariotechu.ca)

Complete and submit your documentation:
Upon hire
Within 30 days of any life event

BEME]

T

COVERAGE

Hospital

10098 coverage of the cost of a semi-private room
3175 daily maxkmum

Prescription Drugs {inchedes drug card)

90% coverage for drugs on formaulary
80% coverage for other drugs requiring a prescription
58 dispensing fee cap

Wishon

100% cowerage; 5400 avery X years

Hearing Akds

Coverage; 5600 avery 2 years

Licensed Paramedical Practitioners which includes:
*Acupuncturists  *Chiropodists

*Chiropractors *Massage therapdsts {ordered by a Doctor]
*Maturopaths *Osteopaths

*rhysiotherapists *Podiatrrists

*Psychaologists *speech therapisis

Out-of-Country Emergency

Your Dental Plan

The following table provides a summ
Sbenefit, dental coverage has been de:

Private Duty Murcing
Other Medical Services & Supplies

P io $T00 per year per paramedical pracuitioner listg

up to S10.000 per year
80% coverage of reasonabile and customary Expenses

1000 coverage of reasonable and customary expenses

available for you and your family through the Benefits Plan. Like the
nction with the Health Spending Account (described below).

BENEFIT / COVERAGE
Preventive and Basic - BO% coverage
{includes oral exams, x-rays, E. Fhillings, endodontics,
periodontics]
Major - 50% coverage
includes crovmns, beid; . dentures, inlays/ondays)
Annual Maximsm - 51,200 for Preventive/Baskc and Major combined
Childran’s Orthodontia - 50% coverage
- £1,500 lifetime maximurm per child
Dental Fee Guide - Currant
Aecall Exams - Every 9 months

34


https://hr.ontariotechu.ca/working-at-ontario-tech/pension-and-benefits/

Benefits — Future life events and benefits changes

You have 30 days to update your benefits following life
events that can include:

« Marriage

« Children

« Separation
» Divorce

« Dependent gaining or losing eligibility (age 21 to 25)

35




Additional Benefits Include:

« Staff Development Tuition Reimbursement Program (SDTR)
» Dependent Tuition Assistance Program (DTAP)
« Employee Tuition and Waiver Program for OPSEU members only

« Supplementary Unemployment Benefit (SUB) for Maternity and/or Parental Leaves

https://hr.ontariotechu.ca/working-at-ontario-tech/pension-and-benefits/benefits/index.php

Please refer to your respective Collective Agreement or employment policies found under the Policy Library

36



https://hr.ontariotechu.ca/working-at-ontario-tech/pension-and-benefits/benefits/index.php
https://hr.ontariotechu.ca/working-at-ontario-tech/collective-agreements/
https://hr.ontariotechu.ca/working-at-ontario-tech/employee-resources.php

Pension & Benefits — What’s next?

Book your enroliment meeting with Pension and Benefits

Contact us:
pensionandbenefits@ontariotechu.ca

37







Organizational Development

* Professional development programming

* Leadership development programming

* Orientation programming

* Engagement programming

* Indigenous workshop programming

» Performance development programs and support
* Communities of practice
* Awards and Recognition
* Change management

* Organizational design

39


https://hr.ontariotechu.ca/learning-and-development/index.php
https://hr.ontariotechu.ca/learning-and-development/index.php

Performance Development

~full time continuing & OPSEU ~ My HR Connection

Goal-setting (April 1 to June 30)
Employee completes goal-setting
Manager approves goal-setting

Check-in (September 1 to October 31)
Employee goal status update and check-in questionnaire
Manager reviews and provides feedback

Annual performance development conversation (February 1 to March 31)

Employee goal status update, completes self-assessment and completes goal self-rating
Manager reviews self-assessment and provides feedback and goal rating

Manager signs

Employee reviews rating and signs


https://hr.ontariotechu.ca/working-at-ontario-tech/performance-development-cycle/
https://hr.ontariotechu.ca/working-at-ontario-tech/performance-development-cycle/

Performance Development

~PSAC

Goal-setting (by semester)
Employee completes goal-setting
Manager approves goal-setting

Check-in (by semester)
Employee goal status update and check-in
Manager reviews and provides feedback

Annual performance development conversation (by semester)
Employee goal status update i g
Manager reviews and provides feedback
Manager signs

Employee reviews rating and signs


https://hr.ontariotechu.ca/working-at-ontario-tech/performance-development-cycle/
https://hr.ontariotechu.ca/working-at-ontario-tech/performance-development-cycle/

Performance Development

~Academic

* Annual Process

* Paper based

* Managed by your Dean



https://hr.ontariotechu.ca/working-at-ontario-tech/performance-development-cycle/
https://hr.ontariotechu.ca/working-at-ontario-tech/performance-development-cycle/

1 OntarioTech
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Performance Development “

My HR Connection —unionized,
management, non-academic faculty
employees participate in Performance

Development using this platform

Limited term employees can follow a
paper process on the same timeline



https://hr.ontariotechu.ca/working-at-ontario-tech/performance-development-cycle/
https://hr.ontariotechu.ca/working-at-ontario-tech/performance-development-cycle/

Professional Development Programming

Crucial Conversations Training is now available! Register today!

Indigenous Workshops

These sessions are offered to help develop a sense
of gratitude, understanding and appreciation for
Indigenous people, their history, and the land we

share.

Workplace Skills

Learning opportunities to develop the core
knowledge, skills, and abilities to succeed.

Lifelong Learning

As the nature of work and workplaces keep
changing, it is vital to continually educate yourself
on new skills and technologies. Visit this page to
learn more about opportunities for lifelong
leaming.

Lunch & Learns

These sessions allow us to gather, learn from each
other, and discuss topics relevant to us all.

Leadership Skills

Individual sessions to assist individuals in
developing leadership and managenal skills.

Diversity, Inclusion and
Belonging

Learmn how to raise awareness about different types
of diversity, appreciating differences among co-
workers, and provide knowledge and strategies to
enhance employees' interpersonal and
communication skills across diversity to help build
an inclusive and positive work environment where
we might all feel a sense of belonging.

Rookie to Ridgeback

Orientation sessions available for new and existing
employees and managers at the university.

e-Learning Resources

Webinars on-demand that are helpiful for all
professionals

Events, initiatives and
training
View opportunities to engage in training and
activities that promote employee optimal health
and well-being.

Lunch and Learn Sessions and Events

Facilitate a session

September 2023

Building Beautiful Slides

November 2023

Presenting with Purpose

jy%@®

Creating Ac cuments

February 2024

Presenting with Purpose

April 2024

| Creating Accessible Documents

44


https://hr.ontariotechu.ca/learning-and-development/professional-development-courses/index.php
https://hr.ontariotechu.ca/learning-and-development/professional-development-courses/index.php

Mandatory Employee Training

All full time and limited term faculty and staff are required to
complete legislated and department/faculty specific training within
the first four weeks of hire.

Visit Mandatory Employee Training to find out what
training modules are required.

Your manager will confirm any training that is required
in addition to legislated requirements.

Mandatory Training

WHMIS

Health and Safety Awareness Training

Workplace Violence and Harassment Prevention

Preventing Sexual Violence - Building a Respectful Campus Together
Accessible Instruction Training For Educators

AODA Training

w
w
w
W
W
W
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https://hr.ontariotechu.ca/working_at_ot/joining-uoit/mandatory-employee-training.php
https://healthandsafety.ontariotechu.ca/

Leadership Development Programming

These ongoing, mulii-session programs have been designed to help individuals grow into effective leaders.

Citizen to Leader LEAD

For individuals who are high potential individual contributors and emerging Intended for existing managers and leadership positions, this is a program

leaders who may move into leadership in the near future. designed to enhance your leadership capacity and better equip you for leadership

accountability and responsibility.

46


https://hr.ontariotechu.ca/learning-and-organizational-development/leadership-development/index.php

Engagement Opportunities

Ontario Tech values opportunities to bring employees together to share their thoughts and ideas and to learn from each other. We
promote social change and encourage accessible, diverse and inclusive culture that our community wants to be part of. We want
to make this a place to make lasting connections.

We adapt to ever changing landscapes by experimenting with the most effective ways to deliver flexible and dynamic learning and
give more choices to more people. We provide options that are accessible for all learners. Our opportunities include forums for
employee connections where we leverage technology to meet changing needs.

ALLYSHIF EVENTS AND RESOURCES EQOK CLUB
COMMUNITIES OF PRACTICE HEALTH PROMOTION EVENTS AND WORKSHOPS E
INDIGENQUS EDUCATION AND CULTURAL SERVICES EVENTS AND WORKSHOPS E ONTARIO TECH OPEMN EVENTS E
RECREATION E RIDGEBACK ATHLETICS E
TAKE QUR KIDS TO WORK DAY WELLMNESS AT WORK EVENTS AND INITIATIVES E

47


https://hr.ontariotechu.ca/learning-and-development/engagement-opportunities/index.php

Awards and Recognition

At Ontario Tech University we recognize that without the
contributions and dedication of faculty and staff, we would not
be the institution we are today. We have developed award and
recognition programs to acknowledge those people who have

made an outstanding impact on the university, and to celebrate
their accomplishments.

Milestone
Service Awards

This award honours active, fulltime

continuing staff and faculty
members who have completed ten
and twenty years of service at the
university

Awards of
Excellence

Nominate an individual or team to
be recognized for behaviour that
positively impacts the academic

mission, our students and our
community.

PRAISE Program

Your efforts to acknowledge the
exceptional work of your peers will
contribute to establishing a
community spirit of support and
appreciation for the action of
others.

Thank You!

Use these gorgeous eCards to show
appreciation and recognize others
in the campus community.


https://hr.ontariotechu.ca/working-at-ontario-tech/recognition/
https://hr.ontariotechu.ca/working-at-ontario-tech/recognition/




Employee and Labour Relations

Collective agreements

A collective agreement is a written contract between an employer and a union that outlines
many of the terms and conditions of employment for employees in a bargaining unit.

The university has collective agreements with:

*  OPSEU - representing professional, administrative and technical staff /é}

« UOIT Faculty Association — represents tenured and tenure track faculty, teaching
faculty and limited term faculty members

* Public Service Alliance of Canada - representing Teaching Assistants / Research
Assistants / Invigilators

* Public Service Alliance of Canada - representing Post Doctoral Fellows

* Public Service Alliance of Canada - representing Sessional Instructors

UNIVERSITY OF ONTARIO [NSTITUTE OF TECHNOLOGY

FACULTY

50


https://hr.ontariotechu.ca/working-at-ontario-tech/collective-agreements/

Employee and Labour Relations

What we do:

1 Manage all aspects of employee and labour relations for unionized academic and administrative staff,
particularly those aspects associated with collective bargaining and/or negotiated collective agreements

and the grievance/arbitration process

1 Act as main point of contact for senior leaders, managers, staff and faculty for advice and assistance
with the interpretation, application and administration of collective agreements

D ”
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Employee and Labour
Relations

Contact us:

Director, Employee and Labour Relations
Roy.conliffe@ontariotechu.ca

Labour Relations Specialist Labour Relations Specialist Labour Relations Specialist
jacqueline.king@ontariotechu.ca caitlin.vlaskalin@ontariotechu.ca dianne.king@ontariotechu.ca
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Wellness at Work

I need help. Gekt support now.

I know someone who needs help. Learn how to help.

Engaging and supporting our people

> = -

>
Accessibility Events, initiatives Health and saFety Mental health
and training and well-being

resources

Mental Health and Well-being

Healthy Workplace Commitee Committee

Mental Health Action Plan

Contackt the Human Resources department
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Did you know?

000Q0
A0AAA

>00,000 @

EACH YEAR

Canadians, In any 1 IN 5

given week, are unable CANADIANS
to work due to mental EXPERIENCE A
health problems or MENTAL HEALTH

I[Inesses. CHALLENGE.
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@ The Importance of Mental Health - A Message from our President, Dr. Steven Murphy (L ~»
_ Watch later  Share

A Message

- -

MENTAL HEALTH

Watch on 3 Youlube : | —



https://www.youtube.com/watch?v=4S4M1zIFIbY

—7 TELUS Health

Employee Assistance Program (EAP) formerly LifeWorks

TELUS Health, formerly LifeWorks

What is an Employee Assistance Program (EAP)?

The EAP provides full-time continuing faculty/staff, including sessional lecturers, teaching assistants, post-doctoral fellows and their
dependents quick access to confidential counselling and support services.

What does your EAP provide?

24-hour, seven-day-a-week toll-free access.

An advisor to help you choose which path to take (e.g. counsellor, legal advisor, accountant or community resource).
Complete confidentiality.

Discrete, off-site convenient locations across Canada.

Extensive information on various community services and support groups, as well as a willingness to research a wide range of
problems to assist each individual with their varied and unique situation.

Highly trained and experienced professionals.

You can speak in confidence with an EAP advisor by calling 1.844.671.3327, or visit this link to access more information.



https://hr.ontariotechu.ca/wellness-at-work/get-and-give-help/employee-assistance-program.php

Healthy Workplace Committee

Ontario Tech is committed to ensuring that the university is a healthy, safe and supportive place to work. The university
offers a variety of resources and programs that strive to support a positive work environment, foster healthy and engaged
employees, and promote physical and emotional wellness.

VISION STATEMENT:

The university recognizes our people are our greatest asset and is committed to enabling a positive community of
empowered individuals who embrace happiness and wellness by adopting healthy lifestyles, attitudes and behaviours.

MISSION STATEMENT:

The Ontario Tech Healthy Workplace Committee is a collaborative group of employees advocating for a positive and
healthy workplace culture by:

Delivering initiatives to promote healthy lifestyles.
Encouraging university-wide participation by listening and responding to employee needs.

Providing resources to empower employees.
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Well-being Resources

Dimensions
of Wellness

Financial

Complete the Wellness Wheel Self-Assessment & Action Plan today!
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Health and Safety

Ontario Tech University has a vital interest in the health and safety of its employees, students, visitors and
contractors. The prevention of occupational illness or injury is a major continuing objective, and the university
will make every reasonable effort to provide and maintain a safe and healthy work and learning environment.

As a minimum standard, the university shall comply with all statutory requirements, including the Ontario
Occupational Health and Safety Act, the Environmental Protection Act, and other applicable federal, provincial,

and local statutes and by-laws.



https://healthandsafety.ontariotechu.ca/

Joint Health and Safety Committee
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https://healthandsafety.ontariotechu.ca/about-us/health-and-safety-committees.php
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Ergonomics

e //Q@

l"

\

Work-related musculoskeletal disorders
(WMSDs) are commonly referred to as
repetitive strain injuries (RSIs), cumulative
trauma disorders (CTDs) or repetitive motion
injuries (RMIs). These types of injuries are
associated with risk factors involving work
postures, repetitive and forceful

movements, vibrations and temperatures.
However, these injuries can be prevented.

« The Ergonomics and safe computer
use webpages (linked above) has been
developed to help faculty, staff and
students assess their workplace
conditions by providing resources that can
assist them in setting up their workstations
for a more efficient and safe work
environment.
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Accident Injury Reporting / Hazard Reporting
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Short Term Disabillity

Absence Support Program

Applies to full time continuing employees:

« employee eligible to apply after 5 days of consecutive absence due to illness or injury

« first 6 months of medically substantiated Short-term Disability income benefits paid at 100% and at 75% for up
to the next 6 months

* on-going submission of medical documentation to Sun Life required

« employee eligible to apply for Long-term Disability benefits after Short-term Disability benefits are exhausted
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Common leave
types:

Bereavement
Compassionate care
Critical illness

Family caregiver

Family medical


https://hr.ontariotechu.ca/working_at_ot/employment-standards-act/index.php

Workplace Accommodation

The University is committed to creating a community that is inclusive of all individuals.

Goals of accommodation program:
To meet disability related needs of the employee and job seeker.

To assist employee with performing the essential duties of their job to a reasonable
standard.

To have employee and job seeker enjoy the same benefits and privileges as before and
experienced by others.

Resources:
Accessibility

Accommodation Policy
Ontario Human Rights Commission Duty to Accommodate
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https://hr.ontariotechu.ca/wellness-accessibility/accessibility/index.php
https://usgc.ontariotechu.ca/policy/policy-library/policies/legal,-compliance-and-governance/accommodation-policy.php
http://www.ohrc.on.ca/en/policy-ableism-and-discrimination-based-disability/8-duty-accommodate

Accessibility Working Group (AWG)

Established in September 2010 with intent of creating a campus that is inclusive and
barrier-free to all individuals with disabilities and in response to the Ontarians with
Disabilities Act, & eventually the Accessibility for Ontarians with Disabilities Act (AODA).

Accessibility Hub

Ensures equal opportunity among the university community to achieve success in
academic and/or employment endeavors.

Success in learning and employment outcomes are the result of a shared responsibility.

.}lw Further information:

t ACCESSIBILITY \ AWG

Py ) I "' Accessibility Hub

=
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Contact Information

Julie Day
Health and Disability Management Specialist
lulie.day@ontariotechu.ca
905-721-8668, ext. 3649

Taimur Igbal
Environmental Health and Safety Officer
taimur.igbal@ontariotechu.ca
905-261-7455

Elise Arbic
Employee Health and Wellness Manager

elise.arbic@ontariotechu.ca
905-809-0727

General Inboxes: wellnessatwork@ontariotechu.ca and healthandsafety@ontariotechu.ca
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Recruitment - We are a diverse and collaborative community of hard-working individuals, who strive to
create an atmosphere of academic excellence.

O Our employees can access the
career pages through My HR
Connection to view internal and
external job postings.

Careers at Ontario Tech

Find the right career opportunity for you.

O Postings are also available to the
public through this link on our
careers page.

O You'll always find career
e o development and growth at Ontario
e Tech.

it portal Detow. AR Internal appiicants will have to authenticate thel
mployee Ztstus at Ontario Tech University

| Accommodation
| Support During the Hiring Frocass
| Tochnicat Support

| SSSENTIAL ACCESSIBILITY



https://hr.ontariotechu.ca/working-at-ontario-tech/careers/index.php

U The employee dashboard in MyHR Connection will provide you access to your recruitment profile.
This will enable you view job offers, internal job postings including other recruitment resources.

] OntarioTech

UNIYERSITY

My HR Connection

flaal Catting mnd Ammas] Bacfnomance Revims Tacke

Dug Date

& Maam014 Do Task
0242015 - Mid-cysle poriormance developmort chock-in

T

Ontario Tech skives fo be an organzation in which managers have meznmﬂrul cnnstr.lcu VE ieuular Dur dynamic worknlace. provides a variety of opportunities for employees to continually
conversations with their employess that positively impact perf p ty and develop mprove thir skills and achieve professional growth Manager Résaurces —Recriitrent ‘ Equity. Diversity & Inclusion [EDi) Self-ID
We want Performance Conversaiions that Matter and a plan that will be an engoing. forward-lzoking, To view infzrral job postings. piease click the Gnk below __.6 q ¥e ¥ 5
collaborative process in which managers develop emplayees considering the university's values ard urvey
eirategy.
Erizlgc;%g:ié.l';ll focus on the individua’s goals for performance, compelency development, i2aming and career Hiring Dashboard Q User Guides - Applicant Tracking System (ATS) Mandatory Employee Training
Hiring Request Form (HRF) - " . ;
View Salary Increase Letter { FAQ's - Performance MyOntarioTech
Interview Tips s

Q User Guides - Performance Limited Term Forms - Performance View Org Charts

Timelines View Internal Job Postings () Health and Safety Training Wellness At Work

The annual cycle folows the same fimeline every year :
Goal 3etting suppgrt

April 1sf - June 30th

. ystem ope ting in May i
The system opens for goal selting in May « For navigation o system support piease contact
Performance Check-in hrsystems@ontariotechu.ca
- Septermber 1zt - November 30th - For suppaort for job requisition, hifing, commitizes, or job

postings please contact- HRrecruitmer iotechu.ca

Performance Review
. Fehruary t=t- March 3t - For support with performance developmeni plesse contact:
° performanced@ontariotechu.ca
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MyOntarioTech
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Human Resources

WORKING AT ONTARIO TECH WELLNESS AND ACCESSIBILITY LEARNING AND DEVELOPMENT LEADER SUPPORT QUICK FORMS CONTACT US

MyOntarioTech
CURRENT STUDENTS STUDENT SERVKES < APPLICANTS 2 ACADEMIC ADVISING ALUMNI FAC

MyOntarioTech

lay down the pract

e MISSION OF the una

MyCampus is now officially MyOntarioTech.

With an

 usee-endly and mobile-friendly interface you will find all the ¢

e need a1 your Mindertips and when you

J32 your network 1D and password—ine crasentials you LSS for CAMAE 3nd yOUr OntariotechiLnet mall cecarnt—to Start exploning your new MyOntanaTeen sccourt

Quick Forms Collective My Ontha rio My HR Careers
R Agreements Tec Connection soks Opporturiios ¢
i rmm = Acosiss colective Access your time sheets, Hinng / Recruting ™ ' Current students Appllcant Portal Alumni

agreements and suppocting tox and pay information. ; ‘“‘”‘-‘"im YK peraandt "‘i"‘:r‘”“~ l'""‘:“" e 5 1 yaue applied 1o one of our pRogems, 1og ito Acvess Lnoffoii transoripts, 1ax documests sid Joby
arformance courses, view " m
documertation. it i e ol it tnlnein your peayment aptiors, tax forms sr Your Applicant Fortal 10 View the Status of your postings thiougd the Student Life Portal
personal information.

Academic advising Faculty Employees

Access your personal information, your time sheets,
Actess your summmary dass lisl, onfine frade =

Access student ocodemic transcrpts, degree Blectronic Personnel Action Form (EPAF), tax and
: change, grade entry portal, and more. . .
ovaluntions, registration history, #nd student holds. pay informtion.

Student services

Explors a4l sarvices offared by Ontaro Tech.
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MyOntarioTech

MyOntarioTech
CURRENT STUDENTS  STUDENT SERVICES APPLICANTS 51 ACADEMIC ADVISING  ALUMNI  FACULTY  EMPLOYEES

Employee Dashboard

Doe, Jinn Leave Balances as of 09/23/2022

Current Employee [ wyprone | o ke 586

CURRENT EMPLOYEE

MyCampus is now officially MyOntarioTech.

‘with an improved user- rd
password 10 start explanng your naw Myontan

will find all the tools vou need at vour fingertios and when vou are on-the-go! Use vour network ID and

Current Employee

Effective Date: Change Reason: ginning Balance: Current Available: 25.65 In days
) 12 gram rolled current fiours 1o 25,66 in days 0.00 In cays
About Me Self Service Resources

Direct Deposit Electronic Personnel Action Form (EPAF) Employee Deshboard Job Afds )

Employea Dashboard Time Sheat Huiman Resources Beginning Balance: Eamed: Taken Current Avallable: 75 55

Pay Information Finance Tri-Council Form 300 Reporting IT Services ol 4 q. : e

Personal Information Payroll s

Tax Information

Undate My Name Beginning Balance: Taken; Current Available; 23.75 in days

17.66 in days 150010 days
Effective Date: Change Reason: Beginning Balance; Earned: Takern; Filrrant dusilabls: 77 75 in dave
Pay Information
Latest Pay Stub: 08/30/2022 All Pay Stubs Direct Deposit Information Deductions History

/- My Activities
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Your Pay Schedule

Full Time Continuing Monthly Payroll Schedule

Limited Term Bi-Weekly Payroll Schedule

=53
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https://sites.ontariotechu.ca/finance/payroll/index.php

Policies

Policy library

The Policy Library is the central repository for all university policy instruments that are
currently in effect and/or that have been approved in accordance with the university’s Policy
Framework. The Library functions as a single point of reference for all university-wide

policies and procedures.

DO
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Records Management

View our Policies
on Record
Keeping.

Paper Email Electronic

v Sample Shared Drive
v Academic
v Advising
Doe, Jane
Smith, John
v Administrative
v Meetings
Agendas

Minutes

Policies and Procedures
v Hurnan Resources
v Hiring
Search Committee

Staff Hiring

Records Classification and Retention Schedule

The Records Classification and Retention Schedule (RCRS) is the primary tool for managing records at the
university. It has been developed to ensure that University Records are retained long enough to meet all
compliance obligations, professional standards and operational needs. Compliance obligations include legal,
regulatory and contractual obligations.

Your manager will direct you as to where and how your paper, email, and electronic records should be stored.
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Parking

Parking permits are available for purchase online through Precise Parklink’s Interactive Parking Access Subscriber System (IPASS).
All faculty, staff and students who park or expect to park in the permit lots must complete a parking permit application and pay the
applicable parking fee. Permits are non-transferable.

Permit coverage
* Annual: September 1 through August 31
* Semester:
- September 1 to December 31
- January 1 to April 30
- May 1 to August 31

Rates: Please visit the Parking Services website. You will need a valid (name)@ontariotechu.ca email address to register and buy a
permit.

Please ensure your vehicle’s license plate is registered and kept up to date on the Parking Services website under the Vehicles tab.

Carpooling: Designated carpool spots are available at the north Oshawa campus location. To register for the carpool program, visit
the Parking Services office located at the main entrance of the Gordon Willey Building, or call 905.721.2000 ext. 2145.

You must hang your parking tag in your window.
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Security

The Office of Campus Safety is committed to protecting the
rights of everyone on campus while providing a
professional, respectful and safe campus environment.
Working with our community partners, we provide services
that endeavour to prevent crime and solve problems that
affect faculty, staff, students and the community.

We promote the value of respect for others and believe that
safety and security is the responsibility of everyone on
campus.

Campus Security

905.721.8668 ext. 2400
905.721.3211

Email: security@dc-uoit.ca

Quick links

* Accident/Injury Form

« Campus ID

« Campus Walk

 Code Blue stations

* Incident reporting

e Security monitoring

« Work Alone program
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https://registrar.ontariotechu.ca/campus-id/index.php
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Service Desk

servicedesk@dc-uoit.ca

905-721-3333
Oshawa Computer Commons (Durham College Room SW100)
61 Charles St Service Desk

Click here to access the form

Self Service Ticket

If you have questions about your hardware, software, or
a service that IT provides your issue could be resolved
by sending a self-service ticket to IT. Your ticket will be
placed in priority sequence and resolved as soon as
possible.



mailto:servicedesk@dc-uoit.ca
https://servicedesk.dc-uoit.ca/Pages/Self-Service-Ticket.aspx
https://servicedesk.dc-uoit.ca/Pages/default.aspx

IT Services

IT Service Desks

North Oshawa location:
Gordon Willey Building, Room SW 100

Downtown location:

61 Charles Street Building
905.721.3333 option 1
servicedesk@dc-uoit.ca

Accounts & Passwords
Banner

Canvas

Email

Classroom AV Support
Exam Support
@ Security Advisories

IT Service Desk
Lecture Capture
MyCampus
Network Services
Printing

Repair your laptop
Software

Technical Support
Telecommunications
OntarioTechU.net
Videoconferencing
VPN

WISC (SharePoint)



mailto:servicedesk@dc-uoit.ca
https://itsc.ontariotechu.ca/

Tutorial Videos and Fact Sheets

Backing up your Device

Conifiguring Devices

HotSpot Setup

OntarioTechu. Net

Password

Phone

Printing {Faculty and Staff)

Printing {Student)

IT Security

Software

Technology Tips

Virtual Private Network (VPN

Wallpapers and Screensavers

There’s a ton of self-service help available from IT Services
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Our APPS Az
Ontario Tech Mobile

Find out what’'s happening on campus with
Ontario Tech University's official mobile app!
Students, faculty, staff, alumni and visitors can
access the latest news, events, athletics updates,
campus maps and more.

Click Here to get out mobile app!

Download on the

AppStore [l P> Google Play

Ontario Tech Mobile

Ontario Tech University Education

£ Everyone

Features:
Weekly Report . Campus Map Food Services
Staff Discounts . Email Library Services
Services . Events News
Athletics . Expert Centre Student Services
Directory
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Our APPS & AppStore |l P> Google Play

Alertus + .
Campus Safety and Security

The university's north Oshawa campus location, situated at 2000 Simcoe Street North, is equipped with an exterior audible alarm
system. This alarm is activated when a decision is made for the campus to go into lockdown.

The Lockdown External Audible Alarm (LEAA) is only activated to alert the community about an immediate active-threat emergency.
The alarm is only audible outdoors (ie: bus loop, Polonsky Commons, parking lots).

When you hear the LEAA:
« Anyone in immediate danger should attempt to flee the campus.
« Avoid entering the buildings, unless safe to do so, and then immediately follow lockdown procedures.
- Campus Security uses many overlapping methods to notify the public about a lockdown, including:
« Campus status alert on the university website
*  ALERTUS (App & Desktop Notifications)
- Digital signage
« Facebook
* Lockdown External Audible Alarm (LEAA) (sample of how the LEAA sounds)
* Public address system (PA)
«  Twitter
If you hear any one of the notifications please respond immediately and follow lockdown procedures.
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https://ontariotechu.ca/campus-services/safety-security/index.php
http://www.durhamcollege.ca/wp-content/uploads/Lockdown.pdf
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DUO Mobile -' 4 Two Factor Authentication

If you have an Ontario Tech provided mobile device or your personal phone is subsidized by Ontario Tech, you are required to set
up an account by downloading the Duo Mobile application for authentication.

If you do NOT have an Ontario Tech mobile device, you have an option to choose between downloading the Duo Mobile
application on your personal mobile device or receiving an MFA hardware token (fob).

Multi-Factor Authentication
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Our Socials

23 YouTube Linked )

Subscribe to our Follow us on Check out our
Youtube! Facebook! LinkedIn!

Instagrom twitter¥

Follow us on Follow us on
Instagram! Twitter!



https://www.youtube.com/channel/UCvypX2Sk8SWKVQn-IsjGuxg
https://www.facebook.com/ontariotechu/
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https://www.linkedin.com/school/ontariotech/

Book a Space

You can use the Book a Space tool to conduct a space

search. In this tool you will see:

Room Type

Capacity

Description

Room Characteristics
Room Description
Room Availability

Images of the Room

=

File

E'_’J’_-' x F3 Calendar

Save & Delete Q,Forward -

Close

Know that:
e Some rooms can be booked in Outlook but not
all of them...

* Virtual rooms are booked in Outlook in
meeting invitations and sent to attendees
Teams and Google Meet are available options

Untitled - Appointment

Q Tell me what you want to do

RS % B %Lz O G W 8

' High Importance

supject [

Location

Start time Thu 9/22/2022

Appointment Scheduling Team Meeting Invite Reminder: |15 minutes - Recurrence Time  Categorize Office Adda
Assistant Meeting Notes Attendees Zones - ¥ Lowlmportance  pqg-ins meeting
Actions Show ms Meeting Meeting Motes  Attendees Options [F] Tags Add-ins  Google Meet
E 11:00 AM - |:| All day event
E [11:30am -

End time Thu 8/22/2022
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Voicemall

For those who have a phone extension: Click on the link above to access instructions to set up voicemail and
access your messages in person or remotely.
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Access your email through your mobile device by using your mobile device's browser and entering
mail.ontariotechu.net, or you can configure the mobile native app on your mobile device or another mail client.

It is not mandatory or even required that you do this, but it is allowable.
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Webmall

Email.ontariotechu.ca

o}

Outlook'Web App




Employee Perks

There are several organizations who have offered discounts to Ontario Tech faculty and staff.

Don’t forget to check them all out!



https://hr.ontariotechu.ca/working-at-ontario-tech/employee-resources.php

Campus Recreation Membership

OFFICIAL WEBSITE OF DURHAM COLLEGE AND ONTARIO TECH UNIVERSITY

4% CAMPUS RECREATION

CAMPUS REC OPEN GYM TIME FACILITIES FITNESS CENTRE PERSONAL TRAINING SPORTS CAMPS CONTACT US

6:00AM - 10:30PM :
Memberships:

* 1 month
6:00AM - 10:30PM
* 4 months
6:00AM - 10:30PM © lyear
6:00AM - 10:30PM v" Access to FLEX fitness centre
v Access to gymnasiums when available
v"Access to indoor running track
6:00AM - 8:30PM :
v" Changerooms with sauna

8:00AM - 5:30PM

8:00AM - 7:30PM
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https://registercrwc.dc-uoit.ca/Account/Login

Library Digital Recording Booth

A recording room equipped with professional quality camera, microphone, two monitors, LED lights is available on the main
floor at the North Campus. It is configured to allow simple one button operation. All you need is to bring your USB flash drive!

(Note: your presentation will record at 720 p and the file will encoded to an MP4 format. One hour recording will use 1.5 GB
of storage. It is recommended that you use a USB flash drive with storage space of at least 16GB.)

Book the recording room through the reference desk at the North Campus Library.
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Food Services

Food options on campus are as diverse as our students.
Whether you’re looking for vegetarian, halal, Middle-
Eastern cuisine or Canadian classics, you're sure to find
something to satisfy your hunger.

Dining options

When you need to grab a quick coffee on the way to class
or want to enjoy a sit-down meal with friends, we’ve got a
restaurant, café or cafeteria for you. See a_map of our
food service locations at the north Oshawa location or
explore your options below.

The Hive
Marketplace
Tim Hortons
UB Cafeteria
Campus Ice — 2200 North
Booster Juice
Hunter’s Kitchen
.. S0 many more



https://ontariotechu.ca/map/
https://ontariotechu.ca/map/
https://ontariotechu.ca/current-students/campus-services/food-services/index.php

Weekly Report

https://ontariotechu.ca/weeklyreport/

The weekly report is a campus wide
communication that is published every
Wednesday. You'll receive a notification by
email.

Any submissions should be sent

to communications@ontariotechu.ca by
Wednesday at noon for publication the
following Wednesday.

To read stories from the university
community, please refer to the Weekly
Report website.

Employee news

Faculty and staff announcements

Services

OntarioTechU.ca

Seminars and conferences

, Events

|

m

Healthy Workplace news and events

Government matters

Recreation and health

Sports

Community Forum
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