
Worker observes hazard / concern, If related to housekeeping or 
facilities, email servicedesk@dc-ot.ca or call 905.721.3333

If hazard is not related to housekeeping or facilities, worker
reports hazard to supervisor/management and submits Hazard

Reporting Form

No

Worker advises Environmental Health and Safety Officer
of the hazard / concern

 HAZARD CORRECTED

Ministry of Labor is contacted to
investigate hazard/concern.

Corrective action is ordered, if necessary.

Supervisor / Management investigates 
hazard / concern

Supervisor implements corrective action. This can include
contacting the appropriate parties such as Facilities Management

Is the worker satisfied that the hazard / concern has been
resolved?

Environmental Health and Safety Officer engages Joint
Health and Safety Committee rep for the worker’s area

to investigate hazard / concern together and make
recommendation(s) for appropriate action.

Supervisor/management 
implements corrective action.

Yes

Is the worker satisfied that the 
hazard / concern has been resolved? Yes

No

INTERNAL RESPONSIBILITY SYSTEM FLOWCHART

https://hr.ontariotechu.ca/health-and-safety/procedures/hazard-reporting.php
https://hr.ontariotechu.ca/health-and-safety/procedures/hazard-reporting.php
https://hr.ontariotechu.ca/health-and-safety/about-us/contact/index.php
https://sites.ontariotechu.ca/ocis/facilities-management/type-of-requests.php

