How to Approve Goals
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Goal Setting and Annual Performance Review Tasks
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Develop New Process

Status : On Track
Start Date : 022

Due Date: 3/31/2023
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@ Approval

Please provide an e-signature to acknowledge the completion of this step.

Manager

¥ acknowledge that providing my electronic approval is equivalent to signing this
document and | understand that my electronic signature is binding.
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Manual Signature on the printable version
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Visit My HR Connection, select Goal
Setting Conversation for your employee

Click “Get Started”

Click “More” to view all tasks related to the
goal

Click “Edit” if changes are required and add
any comments to each goal

Click “Save and Continue”

e Select the “Check box” and click “Sign” to
apply your e-sighature

Click “Submit”

Click “Go to Action Items” to finish any
other tasks you may have waiting for
additional team members


https://ontariotechu.csod.com/samldefault.aspx?ouid=2
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