
Annual Performance Development Conversation 
(Manager Goals Review and Rating)

Visit  My HR Connection, select Annual
Performance Development Conversation for 
your employee
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Click “Get Started” to begin the task. 2
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Click ‘Save and Continue’ 4

Review the Overall Rating and click ‘Next’ 
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To rate your employee’s goals, click the 
dropdown arrow and select the option that 
best reflects their performance on the goal. 
Add comments for each goal rating. 
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Enter final summary comments.

Click the check box to sign off on the 
Performance Development Conversation 
for this Employee.

After checking the sign off box, click 
Submit.
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https://ontariotechu.csod.com/samldefault.aspx?ouid=2
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